
 
 
 
Reports to the Legislature: Guidelines for Submitting Entities 

As provided for by Louisiana R.S. 24:771 & R.S. 24:772 
 
One print copy must be submitted to the Poynter Library 
 
U.S. Postal Service Address: 
 
Poynter Library 
Attention: Reports to the Legislature 
PO Box 94012 
Baton Rouge, LA  70804-9012 
 
Street address for UPS/courier service delivery: 
 
Poynter Library 
Attention: Reports to the Legislature 
900 North Third Street 
Capitol Building / Floor 13 
Baton Rouge, LA  70804 
 
Hand delivery: 
 
13

th
 Floor of the Capitol 

 
One electronic copy must be submitted to the Poynter Library 
 
Include CD-ROMS, DVDs, and other physical copies of electronic formats with the print copy 
submission.   
 
Email electronic files to: DRPLibrary@legis.la.gov  with “Report to the Legislature” in the subject line. 
Links to URLs are not an accepted electronic format. Please send in a format that is read-only, if possible.   
 
Suggested cover page elements to help the Poynter Library identify submitted report 
 
Submitting entity’s name (Example: Louisiana Wildlife & Fisheries Commission) 
 
Date of Submission 
 
Subject line or a title explaining the report’s contents 
 
Citation of act or statute mandating report 
(Examples: Submitted in response to Act … of the 2005 regular session; or  
Submitted in compliance with R.S. …. ) 

 
Poynter Library phone contact: (225) 342-5129  / Email: drplibrary@legis.la.gov 

mailto:DRPLibrary@legis.la.gov

