
Securely Logging Out of Workday 

Enjoy Your Workday 

This document contains instructions in the following 
areas for securely logging out of Workday: 
• Logging Out and Closing Your Browser 
 



Securely Logging Out of Workday 

Logging Out and Closing Your Browser 
When you have finished working in Workday it is important to remember 
to sign out of the system.  Click your name in the upper-right corner of 
the Workday screen and then click Sign Out. 
 
After signing out of Workday you will be back to the Sign In to Workday 
screen.  It is recommended that you close your web browser as a second 
step to ensuring that you are completely logged out of Workday.  To 
close your web browser click the X in the upper-right corner of your web 
browser’s window. 
 
For more information on protecting your Workday account please see 
the following document: Tips for Keeping Your Workday Account Secure 

Enjoy Your Workday 

http://workday.masonicvillages.org/docs/GeneralTipsForKeepingAccountSecure.pdf
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